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1. OBIIME ITOJIOKEHUA

1.1. [IpaBuna  BHYTPEHHEro  TPYAOBOrO  pacnopsaka  MyHHIIMIAIBHOTO
OIOJIKETHOTO JIONIKOJIBHOIO 00pa30BaTeNIbHOTO yupexaeHus «Jlerckuil can
obmiepasBuBatoiero Buaa Ne 27» ropoJcKoro okpyra ropox CamnaBar
Pecry6imuku bamkoprocran (manee- Opranuzanus) pa3paboTaHbl B COOTBETCTBUU
¢ TpynoBeim koaekcom Poccuiickoit denepanun, 3akonoM PO «O6 obpazoBanuu
B Poccuiickoit ®denepanmm» ot 29.12.2012r. Ne 273-®3, IlocraHoBieHuEM
[TpaButennsctBa PD ot 14.05.2015 Ned66 «O exeroHbIX OCHOBHBIX yIJIMHEHHBIX
OIUIAYMBAEMBIX OTIYCKax», WHBIMA HOPMATHBHBIMU TPABOBBIMU  AKTaMHU,
KomnektuBHbIM goroBopoM U YcraBom  Opranuzanuu. [IpaBuia JOJDKHBI
crioco0cTBOBaTh A(HEKTUBHON OpraHm3anud paboThl KOJUIeKTHBAa OpraHu3aliiy,
YKPEIUICHUIO TPYI0BOU TUCIIUTUIUHBI.

1.2. Hacrosimue mnpaBuia ONPEACISIIOT BHYTPEHHHH TpPYAOBOW pacmopsiok B
Opranuzaiyu, periaMeHTUPYIOT MOPSAOK MpuéMa U YBOJIbHEHUS] paOOTHUKOB, UX
OCHOBHBIE TTpaBa U 00S13aHHOCTH, PEKUM pabOYero BpEMEHHU €ro UCIOJIb30BaHKE, a
TaK >K€ MEphI MOOIIPEHHUS 32 YCIEeXH B pad0OTe M OTBETCTBEHHOCTH 3a HAPYIICHHUE
TPYJOBOM JUCHMIUIMHBI, & TaK K€ JIPYrue BOIPOCHI PEryJIUPOBAHUS TPYIOBBIX
OTHOUIIECHHU.

Hacrosiimue mpaBwia BHYTPEHHETO TPYIOBOTO  pacHopsiika  yTBEPXKAAeT
pykoBoauTesb OpraHu3alyu ¢ yueToM MHEHHUS PO COI3HOTO OpraHa.

1.3. IlpaBuna sBisroTcs mpunoxenneM kK KomrektuBHomMy morosopy MBJIOY
Ne27 r. CanaBata u o00s3aTeNbHBI ISl BBINOJHEHUS BCEMH COTPYIHUKAMM.
Kaxplii paOOTHUK HECET OTBETCTBEHHOCTh 32 KaueCTBO oOpa3oBaHus (00yueHHe
U BOCIIUTAHUE) JAETEH, 3a >KU3Hb U 370pOBbE JeTel, 3a COOJII0JICHUE TPYAOBOU
JUCHUTINHBIL.

1.4. Tlpu npueme Ha paboTy paboTojarenab 00si3aH O3HAKOMHTH C HACTOSIIMMU
[TpaBunamu pabOTHUKA MO/ MTOITHUCH.

2. TIPUEM U YBOJIBHEHUE PABOTHHUKOB

2.1. Ilpuem Ha paGoTy B OpraHu3zanuio Mpou3BOJUTCS HA OCHOBAHUHU TPYAOBOIO
JIOTOBODA.

2.2. Tlpu npueme B Opra"uszanuio JUI0, MOCTYMampIIee Ha padoTy, 00s3aHO
NPEAbSIBUTD:

- [Tacopt Wi ©HOM TOKYMEHT, YAOCTOBEPSIOINI JTUYHOCTD;

- TPYIOBYIO KHUKKY U (WJIM) CBEJICHUS O TPYA0BOM nearenbHocTH 1o Gpopme CT/I-
P, 3a uckiroueHneM cirydaen, KOr/ia TPYI0BOM JOTOBOP 3aKIHOYAETCs BIIEPBbIE WU
paOOTHUK MOCTynmaeT Ha padOTy Ha YCIOBUSAX COBMECTHUTEIbCTBA. B ciyuae

2



OTCYTCTBHSI y JIMLIA, NMOCTYMAIOLIEr0 Ha paboTy, TPYIOBOM KHMKKU B CBSI3U C €€
yTpaToM, NOBPEKACHUEM WJIM MO MHOM NMpUYrHe paboToAaTeNb MO0 MUCbMEHHOMY

3asIBJICHUIO ATOrO JUIA (C yKa3aHUEM MPUYUHBI OTCYTCTBHUS TPYIOBOM KHUKKH)
oopmIIieT HOBYIO TPYJOBYIO KHIKKY:;

- IOKYMEHT, KOTOPBIN MOATBEPKAAIOT PETUCTPALIUIO B CUCTEME MHAUBUTYaIbHOTO
nepCOHUPUIIMPOBAHHOTO yUeTa, B TOM 4ucie B (hopMe 3JIEKTPOHHOTO JOKYMEHTA,
au00 CTPaxoBOE CBUIETENIHCTBO TOCYJAPCTBEHHOTO IMEHCHOHHOTO CTPAaXOBaHHS
(CHUJIC);

- JIOKYMEHT BOHMHCKOIO Yy4eTa—1Jii BOEHHOOOS3aHHBIX M JIMI], MOAJIEKAIINX
NPU3BIBY Ha BOCHHYIO CIIYyXO0Y;

- TOKYMEHTHI 00 00pa3oBaHWU, O KBATM(PUKAIUA WIA HATAYUU CIEIHATbHBIX
3HaHUU — TP TOCTYIUIEHUU Ha paboTy, TpeOyIOIIyI0 CHEeIHATbHBIX 3HAHUNA WU
CIICLMAJIbHOM IIOJITOTOBKH;

- MEIULMHCKOE 3aKJI0YeHHEe 00 OTCYTCTBUM MPOTHBOIOKA3aHUW MO COCTOSHUIO
310pOBBs AJis paboThl B OpraHu3anuu;

- CIpaBKy O Hanuyuu (OTCYTCTBUHU) CYAMMOCTH (WiIM) (akTa YrojJOBHOTO

pece10BaHus a100 O MpPEeKpalleHUH YrOJOBHOIO IPECIEIOBaHUS IO

peabUIUTHPYIOMUM OCHOBAaHUSIM, BBIAHHYIO B TIOPSAKE U MO (Popme, KOTOpbIe

YCTaHABIMBAIOTCA  (eAepaibHBIM  OpraHOM  HCIOJMHHUTEIBHOW  BIACTH,

OCYIIECTBISIOMUM (DYHKIHUK IO BBIPAOOTKE W pealli3allid TOCYAapCTBEHHOM

MOJIMTUKYA U HOPMATUBHO-TIPABOBOMY PETYJIUPOBAHUIO B chepe BHYTPEHHUX JIETI.

Ecnu HOBBII paOOTHUK OTKa3ajics OT BEACHHS OyMaKHOW TPYIAOBOM KHIKKH,

npenbsaBu Toiabko Gopmy CT/I-P, cBenenuit B KoTOpoit HEIOCTATOYHO ISl TOTO,

4YTOOBI ClI€NaTh BBIBOJ O €ro KBAIM(PHUKAIUMU ONBITE WM IMOCYUTATH CTPAaXOBOH

CTaX JUIsl HAYUCJICHUS MTOCOOUH, pyKOBOIUTENb BIPABE 3alPOCUTh Y paOOTHHUKA

OyMaXHYIO TPYAOBYIO KHUXKY, YTOOBI TOJIYYUTHh 3Ty MH(GOPMAIUIO U BEPHYTH

KHIKKY paboTHUKY, uinu ¢popmy CT/I-TTOP.

2.3. Jluma, mocTymampmye Ha padoTy MO COBMECTHUTENBCTBY, BMECTO TPYAOBOM
KHIWKKHA TPEJCTABIAIOT CHOPaBKy C MeCTa OCHOBHOM paboThl C YyKa3aHHEM
JOJDKHOCTH, Tpaduka padoThl, KBaTU(DUKAITMOHHONW KATETOPUH.

2.4. Tlpu 3akiO4YeHHH TPYIOBOTO JOTOBOpa pPabOTHUK, OOYUYaIOIIMIACS 110
00pa30BaTEeNbHBIM MIPOTPAMMaM BBICIIETO 00pa30BaHUs, MPEAbSBIISCT:

- IOKYMEHTBI, YKa3zaHHbie B 1. 2.2 [IpaBui, 3a UCKIIOYEHHEM  JOKYMEHTOB 00
00pa30BaHUU U O KBATM(UKALIUY;

- XapaKTEepPHUCTUKY 00YyJarolIerocsi, BbIIaHHYI0 00pa30BaTebHON OpraHu3alueii, B
KOTOpOii OH 00y4aeTcs;

- CIPaBKy O MEpHOJEe OOY4YEeHHsI, IO CAMOCTOSITEIbHO YCTAHOBJIEHHOMY BBICIINM
oOpa3oBaTenbHBIM 3aBefieHHeM oOpasily. CrhpaBka J0JDKHA MOJITBEPXKIATh, UTO
0Oy4aroLuiicsl YCIENIHO MPOoIIeN MPOMEKYTOUHYIO aTTECTallMI0 HE MEHEe YeM 3a
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JBa Toja IO  HaNpaBJICHHUSM,  COOTBETCTBYIOUIMM  JIONOJIHUTEIbHBIM
oOmieoOpa3oBaTeNbHbIM MpOrpaMMaM WM 3a TPU TOoJa MO HaIpaBJICHUIO
«O0pa3oBaHue U MeJarornyeckue Haykm». A TakyKe JI0JDKHA COJEPKaTh NEpeueHb
OCBOCHHBIX YYEOHBIX  MPEIMETOB, KypCOB, NUCUUILIUH, MOAYJIEH, MPAKTUKU U
oOIIero KOJMYECTBA 4YacoB, MPEAYCMOTPEHHBIX MpOrpaMmamMu  y4eOHBIX
IPEIMETOB, KYpCOB, TUCLUIUINH, MOITYJIEH.

2.5. Tlpuem Ha paboty odopmisieTcs MpUKa3oM paboToaaress, U3JaHHBIM Ha
OCHOBAHMH 3aKJIIOYEHHOTO TpPyAOBOro norosopa. IIpuka3 o mpueme Ha paboTy
npeabaBisieTcss paOOTHUKY IMOJA TOMANUCH B 3-XIHEBHBIM CPOK CO JIHA
(hakTHYECKOro Havyaia paboThI.

2.6. Ilpu mpueMe Ha paboTy (10 MOJAMKUCAHUS TPYAOBOTO JOroBopa) padboroaaTeiab
00s13aH 03HAKOMUTbH PAOOTHHUKA MO/ TIOJIIUCH:

- C [IpaBriiaMu BHYTPEHHETO TPYAOBOTO PACIIOPSAIKA;

- C YcraBom Opranuzanuiu, KOJUIEKTUBHBIM JIOTOBOPOM;

- C I0JKHOCTHOM MHCTPYKIIMEH, COIep:KaHreM U 00bEMOM €ro paboThl, €
YCIIOBUSIMU OILJIATHI €r0 TPYa;

- C UHBIMU JIOKQJIbHBIMU HOPMATUBHBIMHU aKTaMHU, PETYIUPYIOUTUMU JEATETHbHOCTD
Opranuzanuu;

- IIpoBecTr BBOAHBIN MHCTPYKTAX [0 OXpaHE TPpyAa U TEXHUKE O0€30M1aCHOCTH,
IIPOU3BOICTBEHHON CAHUTAPUHU, TPOTUBOIIOKAPHON OE30MaCHOCTH.

2.7. K megaroruveckoit nesarenbHOCTH B OpraHu3aiiuy He T0MyCKaloTCs JINIIA,

- JIumeHHble MpaBa 3aHUMATHCS MEIarornYeCKOr IeATeIbHOCTRIO B COOTBETCTBUU
C BCTYNHMBIINM B 3aKOHHYIO CHJIy IPUTOBOPOM CYJ1a;

- NMeromue wiaM UMEBIIME CYAMMOCTb, MOJBEPralOLIMEecss WM IMOABEPTIIUECcs
YTOJIOBHOMY IPECIIEIOBAHUIO (32 UCKIIFOUEHUEM JIUL, YTOJIOBHOE MIPECIICIOBAHUE B
OTHOUIEHUH KOTOPBIX MPEKPALIEHO M0 peadMWIMTUPYIOUIUM OCHOBAaHUSIM) 32
NPECTYIUIEHUS MPOTUB >KU3HU 3I0pPOBbsA, CBOOOABI, YECTHU M JOCTOMHCTBA
JUYHOCTU (3a MCKIIOYEHHEM HE3aKOHHOI'O IOMEIIEHWH B IICUXUATPUUYECKHUU
CTallMOHAp, KJIEBETHl U OCKOPOJICHHUS ), MTOJIOBON HEIPUKOCHOBEHHOCTH U MOJIOBOM
cBOOO/IbI JMYHOCTH, IPOTUB CEMbU U HECOBEPILIEHHOJETHUX, 310POBbsl HACEJICHUS
U OOIIECTBEHHOM  HPABCTBEHHOCTH, a TaKXe  MNPOTHBOOOIIECTBEHHOU
0e30IacHOCTH;

- UMEIOIME HECHATYIO WJIM HEMOTAIICHHYIO CYAUMOCTb 32 YMBIIJICHHBIE TSHKKUE
WM 0C000 TSKKHE NMPECTYIIICHHUS;

- TpU3HAHHBIC HEJEECIIOCOOHBIMU B YCTAHOBJIEHHOM (peepallbHbIM 3aKOHOM
HOPSJIKE;

- umMmeroue 3a00eBaHMs, NPEIyCMOTPEHHBIE TIEPEYHEM, YTBEP)KIaeMbIM
(benepaibHbIM OpPraHOM UCHOJIHUTEIBHOM BIACTH, OCYIIECTBISIIOIINM (QYHKIIUU 110
BbIpA0OTKE  TOCYJAapCTBEHHOM  TMOJUTUKA M HOPMATUBHO-IIPABOBOMY
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PETYIMPOBAHUIO B 00JIACTH 3IPAaBOOXPAHCHHUS.

[lepeyHr COOTBETCTBYIOIIMX MEAMIIMHCKUX MPOTHUBOIIOKA3aHUNM UM  COCTaB
MPECTYIJICHUN YCTAHABIMBAIOTCS 3aKOHOM.

2.8. TpynoBble KHWXKH XpaHATCS y pykoBoamrtens OpraHu3anud HapaBHE C
IIEHHBIMU OyMaraMu, B YCJIOBHSIX, TapaHTHPYIONIUX WX HEIOCTYITHOCTh IS
MOCTOPOHHUX JIHII.

2.9. TpymoBoi#l JOTOBOp 3aKIIOYAETCS B MUCHMEHHON (hopme, cocTaBisIeTCs B 2-X
HK3EMIUISIPAX, KKl U3 KOTOPBIX MOAMKUCHIBACTCSI CTOPOHAMH.

2.10. [Ipu 3axiIr04eHUH TPYIOBOTO JOTOBOPA B HEM MOXKET OBITh MPEIyCMOTPEHO
yclIoBUE€ OO0 HCIBITAHUU PaOOTHHMKA HE MPEBBIMIAIONIMX 3-X MECSIEB B IEJAX
MIPOBEPKH €ro COOTBETCTBUS Mopydaemon pabore. Kpome mnull, MOITydUBIINX
cpeaHee TmpodeccUuoHalbHOE O00pa3oBaHKME WIM BbICIIee OOpa3oBaHUE IO
UMEIOIINM TOCYIapCTBEHHYIO aKKpPEAWTALUIO 00pa3oBaTEeNbHBIM IporpaMMaM Hu
BIIEPBBIC MOCTYMAIOMMX Ha PabOTy MO MOJyYEHHOW CHEIHATbHOCTA B TEUYCHHE
OJHOTO Troja CcO JHS I[OJIydeHUs Hpo(ecCHOHATBLHOrO  00pa3oBaHUs
COOTBETCTBYIOIIIETO YPOBHS; JIUII, TPUTJIAIICHHBIX Ha pabOTy B MOPSAKE MEpeBoia
OT JPYroro paboToaaTelsl IO COTIACOBAHUIO MEKY PaOOTOAATEIISIMHU.

2.11. Ha xaxnoro paGoTHukaOpraHU3alMU3aBOAUTCS JMYHOE JENI0, KOTOpOe
COCTOUT M3 JIMYHOTO JIMCTKA IO YYETy KaJpoB, aBTOOMOrpaduu, JOKyMEHTa 00
o0pa3oBaHWM, JOKYMEHTOB O TIOBBIIICHUH KBaJU(pUKALUKA, MAaTEepHaIOB IO
pesynbpTaTam atrrtectanuu. [locie yBoJIbHEHHsS paOOTHHKA €ro JUYHOE JIeJO
xpanutcs B Opranuzanuu ¢ nocjiaeayroiei caadeit BapxuBOpraHu3aluu.

2.12. B cBsi3u ¢ U3BMEHEHUSIMU B OpraHu3anuu padotel Opranuzanuu (M3MEHEHHE
pexkuma paboThl, KOJWYECTBA TPYMI, BBEACHHE HOBBIX (OpM 0O0ydeHus u
BOCIIUTAHUSA U T.11.) JOITYCKAETCS MPH MPOAOHKEHUN PabOThI B TOM K€ TOKHOCTH,
MO CIENUATBHOCTH, KBaIU(UKAIIMK HM3MEHEHHE CYIIECTBEHHBIX YCIOBHH TpyAa
paOOTHHKA: CHUCTEMBI M pPa3MEepOB OIUIATHI TpyHAa, JbIOT, pekuma paboTHl,
YCTaHOBJIEHHE WJIM OTMEHa HEMOJHOTO pabdoyero BPEMEHM, COBMEILECHUE
npodeccuii, U3MEHEHNE HAMMEHOBAaHUS NOJDKHOCTEH u ap. O0 3ToM pabOTHUK
JIOJDKEH OBITh YBEIIOMJICH B MMCHMEHHOW (popMe He Mo3aHee, YeM 3a JBa Mecsla
JI0 UX BBEJICHMSI.

2.13. IlpexpaiieHue TPYJOBOrO IOTOBOPA BO3MOXHO TOJIBKO MO OCHOBAHUSIM,
MpeyCMOTpeHHBIM TpynoBbIM KogekcoM Poccutickon deneparumu.

2.13.1. PaboTHUK UMEET MPaBO PACTOPTHYTH TPYIOBOM JOTOBOP, 3aKIIOYCHHBIN Ha
HEOTIpeIeNICHHBIA CPOK, MpeaynpeauB o0 3TOM paboTojaTeNss HE MEHee YeM 3a 2
HeJeNu.

2.13.2. Tlo ucTedeHnn yKa3aHHOTO CpoKa PaOOTHHUK BIpaBe MPEKPaTUTh padboTy, a
paboTonaTenb 0053aH BBLAATH TPYJOBYIO KHUKKY HIIM MPEIOCTaBUTH CBEACHUS O
TPYAOBON AESITENHLHOCTH y NAHHOTO paboToAaTeNsl, BBIAATH IPYTHE TOKYMEHTHI,
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CBs3aHHBIE C PabOTOH, MO MUCHMEHHOMY 3asBJICHHIO paOOTHHKA W MPOU3BECTH
OKOHUaTenbHbIN pacuer. [lo cornamenuio Mexay pabOTHUKOM U paboTomarenem
TPYJIOBOM JOrOBOp, MOXKET ObITh, PACTOPTHYT M JO MCTEUEHUS CpOKa
MpEeayIPEKICHHUS.

2.13.3.CpouHblii TpPyAOBON JOTOBOP pACTOPracTcsi C HCTEUEHUEM CpPOKa €ro
JEUCTBUS, O YeM PA0OTHUK JOJKEH OBITh MPEAYNPEKICH B MUCHbMEHHOM BUJIC HE
MEHEE YeM 3a 31HA 10 YBOJbHEHHS.

2.13.4. Tlpexpaiienue TpPyAOBOTO A0roBopa odopMmisieTcss mpuka3oM. B 1eHb
MpeKpalieHus: TPyA0BOr0 JOroBopa padboroaarenb 00s3aH BbIIATh PAOOTHHUKY €T0
TPYJIOBYIO KHMXKKY C BHECEHHEM B He€ 3amucu 00 yBOJBHEHHHM U MPOU3ZBECTHU C
HHUM OKOHYATEJIbHBIN PaCU€ET.

2.13.5. 3anuce B TPyNOBYIO KHMXXKY M BHECEHHE WH(OpPMAlUU B CBEICHUS O
TPYJOBOM NEATEILHOCTH 00 OCHOBAaHMU M NPUYMHE YBOJILHEHUS BHOCUTCA B
TOYHOM COOTBETCTBUH € TpynoBeiM koaekcoM P® wu co ccpuikon Ha
COOTBETCTBYIOIIME CTAaThlO, YacThb CTaTbHU, NMYHKT CTaTbh. JIHEM yBOJIbHEHHUS
CUMTAETCSI MOCTIEAHUM JIEHb PaOOTHI.

2.14. Paboronarenb UMEET MPABO PACTOPTHYTH TPYJOBOM JTOrOBOP C pabOTHUKOM
U COTJIaCHO CT. 81 M JOMOJHUTENBHO C MeJarorndyeckuMu padotnukamu (m.1 u 2
c1.336 TK PD):

- 3a TMOBTOPHOE B TEUYEHHE OJHOrO Toja TIpyboe HapylleHHe YyCTaBa
00pa30BaTEIbHOTO YUPEXKICHNUS;

- 3a IPUMEHEHHE, B TOM YHCIJIE€ OJHOKPATHOE, METOJAOB BOCIUTAHUS, CBSI3AHHBIX C
(bU3MYECKUM U TICUXMYECKUM HAaCWIJIMEM HaJl TUYHOCTHIO peOeHKa.

2.15. Paboromartenp mpemocTaBiIsIeT pPaOOTHUKY CBEICHHS O TPYJAOBOM
neatesbHoCTH 3a nepuoji padbotel B MBJIOY Ne 27 r. CanaBaTa nmo nuchbMEHHOMY
3asABJICHUI0 PAOOTHMKA Ha OyMa)XHOM HOCHUTEJE, 3aBEPEHHBbIC HaICKAIIUM
oOpazoMm, uiau B (QopMe 3JIEKTPOHHOTO JOKYMEHTA, MOJAMMCAHHOTO YCHJICHHOU
KBATU(PUITUPOBAHHON 3JIEKTPOHHON TTOAMKCHIO.

CBeneHusi O TPYJOBOM JEATEIBHOCTH TMPEAOCTABIAIOTCS B MEPUOJ pabOThI
HE TO037Hee TpeX pabouux HEW U NMPU YBOJLHEHUM pa0OTHUKA — B MOCJICIHUI
JIEeHb pa0OTHI.

2.16. PaGoTHMK MOXET MOJaTh 3asBJICHHWE O BbIJIau€ CBEJACHUUA O TPYAOBOU
JNEATCIbHOCTH JIMYHO WJIM Ha OJJIeKTpoHHYr mnouty Opranmzanuu. [lpu
WCIIOJIb30BAHUU DJIEKTPOHHOM TIOUThl paboromarens paOOTHUK HaNpaBisieT
OTCKaHHPOBAHHOE 3asBJIEHUE, B KOTOPOM COJIEPKATCS:

- HaumenoBanue paboroaTes;

- @.1.0. pykoBoautensa OpraHuzaiuy,

- Tlpockba o HampaBieHun B (oOpMe DSIEKTPOHHOTO JIOKYMEHTa CBEIEHUN O
TPYJOBO AESITENILHOCTH y paboToAaTes;
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- Anpec 3IeKTPOHHON MOUYTHl paOOTHHKA;
- Jlata HanMcaHMs 3asBICHUS;
- CoOCcTBEHHOpYYHAs TIOJUCH PAaOOTHHUKA.

3. OCHOBHBIE OBA3AHHOCTHU U ITPABA PABOTHUKOB

3.1. PaboTHUKH yupeKaeHus 00s3aHbI:

3.1.1. JIoOpoBOIBHO WCIIOJHITH CBOU TPYAOBBIE OOS3aHHOCTH, COOJIIOIAThH
Hactosmue [IpaBuna, TpyIOBYIO TUCIUILINHY, CBOEBPEMEHHO W TOYHO BBITIOJTHSATH
pacmopsbkeHuss  paboTonarens, HCIONb30BaTh Bce pabouee Bpems I
MPOU3BOAUTENILHOTO TPYa, HE OTBJIEKATh IPYTUX PAOOTHUKOB OT BBHITIOJHEHUS MX
TPYJOBBIX 00sI3aHHOCTEM;

3.1.2. HeykocHuTenbHO COOJIO/IaTh TpaBWja OXpaHbl TpyAda U TEXHUKU
oe3zonmacHoctu. OO0 Bcex clydasx TpaBMaTH3Ma HeE3aMeUIMTENIBHO COO0OIATh
agmMuHuctpanuu. CoOmonath MpaBwia  MPOTHUBOIMOXKAPHOM  OE30MacHOCTH,
MPOU3BOJCTBEHHOW CaHWUTAapUM W TUTHEHBL. HesamemmrensHO COOOMIATH
paboToaTento 0 CUTyaIlH, IPEACTABISIONICH YIPo3y KU3HU U 3J0POBBIO JIOJEH,
COXpaHHOCTH HUMYIIIECTBa paboToAaTelns; coO0J0aTh CaHUTapHbIE HOPMBI U
npaBuia, TMTUEHY TPY/a;

3.1.3. [IpoxoauTh B yCTaHOBJIEHHBIE CPOKH MEIUIIMHCKUN OCMOTD;

3.14. Hectu OTBETCTBEHHOCTh 3a KHU3Hb, (U3MYECKOE U TMCUXHYECKOE
3I0OpOBBEACTEH, OOECIeunBaTh OXpaHy HMX JKU3HH W 3J0POBBS, OTBEYATH 3a
BOCIIUTAaHWE W OOYYEHHWE, BBHINOJHATH TPEOOBAHUS MEIUIIMHCKOTO TIEpCOHAaa,
CBS3aHHBIC C OXPAHOW M YKPEIUICHWEM 3J0POBBS JETeH, 3alluIaTh WX OT BCEX
dbopm (HU3NYECKOTO U TICUXUIECKOTO HACUIIUS;

3.15. CoOmtogaTte dSTHYECKHME HOPMBI TOBeJEHUsT Ha pabore. bwiTh
BHUMATEIbHBIMU W BEXJIUBBIMHU C WieHaMH KoJuiekTuBa OpraHuzanuu o
poIUTENIMU (3aKOHHBIMU TIPEACTABUTEISIMU) IETEH;

3.16. [Ilemarornueckue paOOTHUKH O0O0s3aHBI COTPYAHMYATH C CEMbEH TIO
BOIPOCAM BOCIIUTAHUS, PA3BUTHS, OOYUECHUS U 03/I0POBIICHHUS JIeTel; paboTaTh Ha
MOBBIIIEHUEM CBOETO MPOGECCHOHATBHOTO YPOBHS;

3.1.7. Tlonnep>kuBaTh YUCTOTY U MOPSAIOK HA paboueM MecCTe, B CITyKEOHbBIX MHBIX
MOMEIICHHAX, COOJIFOAATh YCTAHOBIICHHBIH TOPSJIOK XPaHCHWS JOKYMCHTOB H
MaTepuaIbHBIX IEeHHOCTEH. bepeHO OTHOCHTBCS K MMYIIECTBY paboTomaress u
JIpYruX paOOTHUKOB,;

3.1.8. PanuoHallbHO pacxoj0BaTh MaTepHajbl, KOMMYHaJIbHbBIE PECypcChl (TEILIO,
SHEPIUIO, BOY);

3.1.9. CBoeBpeMeHHO 3aMONHATh W AKKypaTHO BECTH YCTaHOBJICHHYIO
JIOKyMEHTAITHIO;

3.1.10. KavecTBEHHO W B Ha3HAYEHHBIN CPOK BBINOJHATH 3aJaHUSI U MOPYUYECHHUS
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paboToarens;
3.1.11. He ucnonb30BaTh JJIsl BRICTYIUICHUH U MyOJIMKAIMI B CPEJICTBAX MAaCCOBOM
uHQOpMAIlMU  CBEACHUH, TMOJYYEHHBIX B CHJIy CIY)KEOHOTO TIOJIOKCHHS,
pacmpocTpaHeHHe KOTOPBIX MOXKET HAHECTH BpeJ padOTOAATEII0 WM €ro
paboTHUKAaM;

3.1.12. Ecnu paGOTHUK HE MOKET SIBUTHCS HA pabOTy MO YBAXKUTEIBHOW MPUYUHE,
OH 00s3aH M3BECTUTh 00 OSTOM AJAMHHHUCTPAIMIO C  TOCIEIYIOIIUM
MPEIOCTAaBIICHUEM  OIpaBAATEIbHBIX JOKYMEHTOB, B TMPOTUBHOM  cllydyae
pabotonaTesnb ~HMMEET TMpPaBO  HAIOXKHUTh  JIUCHUILNIMHAPHOE  B3bICKAHUE,
npeaycMmorperHoe cr1.192 TK PO;

3.1.13. Bce pabGoTHuku 00si3aHBl y4acTBOBAaTh B CYOOOTHHMKAxX IO CAaHUTApHOMU
OUYHMCTKE U 01aroycTpoilcTBy Tepputopun Opranusanuu;

3.1.14. TTomb30BaThCS COTOBBIM TeIe(OHOM B MCKIIOUHTEIBHBIX CIydasx, Oecema
JIOJIKHA OBITh KPAaTKOBPEMEHHOW U KOHKPETHOM;

3.1.15. Cnenuth 3a CBOMM BHEIIHUM BHJIOM, BOJIOCHI aKKypaTHO HpUOpaHbI,
OJle)K/la HE JIOJDKHA COJAEpXkKaTb KOPOTKUE FOOKH, KOPOTKHE TOIbI, PE3UHOBBIE
ClIaHLbl Ha BTOpYI0 00yBb. Ha mpa3gHUYHBIX MEpONpHUATHAX OAEKIAa J0JKHA
COOTBETCTBOBATH MPA3THUYHON TEMATHUKE.

3.1.16. CBoeBpeMeHHO co00maTh agMUHUCTparu Opranuzanuu 00 M3MEHEHHSIX
JIOMAIITHETO ajipeca, COTOBOTO Tele(hoHa U M3MEHEHUH, BHOCUMBIX B MACIIOPT.
Kpyr KOHKpETHbIX (PYHKIIMOHAJIBHBIX OOS3aHHOCTEH, KOTOPBIE  KaXKIbIH
BBITOJIHSET MO CBOEH JOHKHOCTH, CHEIUATbHOCTH, KBaTU(pUKALIUU, ONPEIEISIeTCS
JOJKHOCTHBIMU MHCTPYKIUSIMU, YTBEP>KICHHBIMU 3aBeyromuM OpraHuzanuu Ha
OCHOBaHUM pazfena «KBanupukalMOHHBIE XapaKTEPUCTUKU  JOJHKHOCTEH
paboTHUKOB  0Opa3oBaHus» EguHOro  KBajdM(UKAIMOHHOIO  CIpPaBOYHUKA
JNOJDKHOCTEW PYKOBOJHWTENICH, CIEHUAIMCTOB M CIYXKAIUX, YTBEPKIACHHOTO
[Ipukazom MuHHCTEpCTBA  3APABOOXPAHEHHUS] M COLMAIBHOTO  Pa3BUTHSA
Poccuiickont  depepauun or 26 amrycra 2010r. Ne761n., a Takxe
[TpodeccnonanbHpIMM CTaHAAPTaMU IO JAOJDKHOCTSIM M mpodeccusiMm MuHTpyaa
Poccutickon ®@enepanuu.

3.2. Ilegarornueckum U IpyruM pabOTHUKAM 3aIlperiaeTcs:

3.2.1. U3MeHATh NO CBOEMY YCMOTPEHHIO pACIUCaHUE 3aHSITHH, OTMEHSTH,
YIJIMHATD WM COKPAIaTh MPOJOKUTEIHOCTh U TIEPEPHIBOB MEXKITY HUMU;

3.2.2. OcTaBysTh AeTel 6€3 NPUCMOTpa;

3.2.3. OtnmaBath AeTel poauTeNsiM (3aKOHHBIM TPEJCTABUTEISIM) B COCTOSHUU
AJIKOTOJIBHOT0, HAPKOTUYECKOTO MJIM TOKCHYECKOTO OINbSHEHUS, AETSIM MIIAJIIIETO
IIKOJILHOTO BO3pacTa, MaJO3HAKOMBIM JIMIIAM, a TaKXe OTIYCKaTh JIeTeil OJHHMX
JaXke 10 IpochOe poauTenei;

3.2.4. ]JlonmyckaTh MPUCYTCTBHME TMOCTOPOHHUX JHUI[ B OpraHm3anuu W Ha €¢
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TEPPUTOPHH;
3.25. PasroBapuBaTh Ha TIOBBIIICHHBIX TOHAX, OPAHUTHCS, BBIPAKATHCSA
HEICH3YPHBIMH CIIOBAMH;

3.2.6. Cnatsb B paboyee Bpemsi, B T.U. B IEPUOJ IETCKOTO IHEBHOT'O CHA, JIS)KaTh Ha
JETCKUX KPOBATKaX, CUJCTh Ha JETCKUX CTOJIaX U APYroil neTckoil mebenu;

3.2.7. YcranaBnuBaTh rpaduk pabOThl MO CBOEMY YCMOTPEHHUIO, MEHSATHCS
CMEHaMU C Jpyrumu pabotHukamu OpraHuzanuu 0e3 corjacoBaHHUsl C
3aBEAYIOIINM;

3.2.8. Kyputh u pacnuBaTh COUPTHBIE HATUTKUA B MOMEUICHUSX U HA TEPPUTOPHUU
Opranuzanuuy;

3.2.9. IlapkoBaTh JWUHBI aBTOMOOWIHL Ha TeppuTopuu OpraHu3aid, BbHE3J
JIOTTYCKAeTCs B CBSI3W C MPOU3BOJCTBEHHOW HEOOXOIMMOCTBIO C pPa3pelieHUs
aaMuHUCTpanuu OpraHu3aluu.

3.2.10.Co0upaTh HaIUYHBIE [IEHEXKHBIC CPEACTBA, NPUHUMATH TMOJAPKU OT
ponutenei (3aKOHHBIX MPEJCTaBUTENEH);

3.2.11.BoBnekarb jgereil B (DMHAHCOBBIE OTHOIICHHS MEXIY HUX POJIUTEISIMU
(3aKOHHBIMU TIpeACTaBUTENSIMU) U OpraHu3aiuu.

3.3.PaboTHUKYN yupexAeHHs UMEIOT IIPaBo Ha:

3.3.1. CamoctosTenpHOoe omnpeaeicHue (opM, CpeacTB M METOJO0B CBOECH
MEAaroTHYeCKO  JEATEIBHOCTH B  paMKax 00pa30BaTenbHOM  KOHICHIUH
Opranuzanuu;

3.3.2. Ompezaenenue MO CBOEMY YCMOTPEHUIO TEMIIOB MPOXOXKIEHHUS TOTO WIIH
WHOTO pasjielia MporpamMMbl; MPOsIBIIEHWE TBOPUECTBA, MHUIIUATUBBI;

3.3.3. YBaxxeHHE M BEXKIMBOE OOpallieHHe CO CTOPOHBI aJIMHUHHUCTpAIlUU, JCTEH
UpoJUTENeH (3aKOHHBIXIIPEACTABUTENEH );

3.3.4. MopasibHOE W MaTepuaIbHOE MOOIIPEHUE IO PEe3yJIbTaTaM CBOETO TPYIa;
MOBBIIIICHUE pa3psa U KaTerOpUU MO pe3ylibTaTaM CBOETO TPYJa; COBMEIICHHE
npodeccuit (I0HKHOCTEH);

3.35. Tlomyuenwe pabouero MecTa, COOTBETCTBYIOIIETO  CAHUTAPHO-
TUTUEHUYECKUM HOpPMaM, HOpMaM OXpaHbl TPyna, CHA0KEHHOTO0 HEO0OXOIUMBIM
000pyI0BaHUEM, IOCOOMSIMHU U MHBIMU MaTepUATAMU;

3.3.6. OTKa3 OT BBINOJHEHUS PabOT B Clly4ae BO3HUKHOBEHHMSI OMACHOCTH JJIsl €r0o
JKU3HU W 37I0pOBBSl BCJEJCTBUE HapyLIEHUM TpeOOBaHUM OXpaHbl Tpynaa, 3a
UCKITIOYCHHEM CJIy4aeB, MPEAYCMOTPEHHBIX (elepalbHBIMU 3aKOHAMH, [0
YCTPaHEHHSI TAKOW OMACHOCTH;

3.3.7. OOydenme Oe30MacHbIM METOJIaM M TpUEeMaM Tpyda; MPOXOXKICHUE
NEPUOANYECKOTO MEAUIIMHCKOTO OCMOTpA 3a CYET CPEACTB paboTOoAaTeNs;

3.3.8. Yuactue B pa3pabOTKe MHHOBALIMOHHON MOJUTUKU U CTPATETUU Pa3BUTHUSA
Opranuzanuuy;



3.3.9. BHocuth mpemioxkeHHs O Hauyane, MPEeKpalleHHUH WM MPUOCTAHOBJICHUU
KOHKPETHBIX MHHOBALIMOHHBIX AEUCTBUI, TPOEKTOB, SKCIIEPUMEHTOB;

3.3.10. Ha ormeix B cootBeTcTBUM ¢ TpyaoBeiM KojekcoMm Poccutickoit
denepauuu;
3.3.11. [lenarornueckue  paOOTHUKM  HMMEIOT  MpaBo  paboTaTh IO

COBMECTUTEIBCTBY B JIPYTUX OpPTaHU3ANMIX, YUYPESKICHUAX B CBOOOJHOE OT
OCHOBHOU pabOThI BpeMs, HO HE B yIIepO OCHOBHO paboTe.

3.3.12. PaGoTHMKM, JOCTHUTIIME BO3pacTa COpOKa JIET, 3a MCKIIOUYCHUEM JIMII,
yKkazaHHbIX B 1. 3.3.13 Hactosmmx IlpaBun, mpu MpOXOXACHUH JHUCIIAHCEPHU3AIIH
MOPSIZIKE, MPETyCMOTPEHHOM 3aKOHOATEIbCTBOM B Chepe OXpaHbl 3I0POBBS, UMEIOT
paBO Ha OCBOOOKIECHHWE OT pabOThl Ha OJWH PaboYMil JIeHb ONWH Pa3 B TOMA C
COXpPaHEHHEM 32 HUMU MecTa pabOoThI (JIOJKHOCTH) U CPETHETO 3apadoTKa.

3.3.13 PaboTHHMKH, HE JOCTHUTIIHE BO3pacTa, JAMOIICTO MPaBO HA Ha3HAYCHUE
MIEHCUU TI0 CTapOCTH, B TOM YHUCJIE JTOCPOYHO, B TEUCHHUE MATH JIET A0 HACTYIUICHUS
TaKOro BO3pacTa WU PaOOTHUKH, SIBJISIOIIMECS MOJTydYaTeIsIMU TMEHCUU IO CTapOCTH
WIM TICHCUU 3a BBICAYTY JIET, MPU MPOXOXKICHUU JMCIAHCEPU3AINKU B TOPSJIKE,
MIPETYCMOTPEHHOM 3aKOHOIaTeIILCTBOM B c(pepe OXpaHbI 3I0POBbsI, HMEIOT IIPaBO Ha
OCBOOOXK/IEHHE OT pabOThl Ha JBa pabO4YUX AHS OJWH pa3 B roji C COXPAHCHHUEM 3a
HUMH MecCTa paboThl (OIKHOCTH) U CPEIAHETO 3apadoTKa.

3.3.14 PabotHukn  ocBOOOXKHarOTCS  OT  pabOThl ISl  MPOXOXKIACHHS
JUCTIAaHCEPU3allid Ha OCHOBAaHWHU IMHMCHMEHHOTO 3asBJICHHS HAa MMS 3aBEAYIOIIETO,
COTJIAaCOBAaHHOTO C HEMOCPEJCTBEHHBIM PYKOBOJUTEIEM WIIU JIUIIOM, BPEMEHHO
UCTIOJIHAIONMM  ero  oOsi3anHocTtd.  CorjlacoBaHHOE — 3asBIIGHHE  TOJAIOT
OTBETCTBEHHOMY 3a BejicHUE Tabens yueTra paboyero BpeMeHH .

3.3.15 Ecmm 3aBemyromuii HE COTJIACHTCS C JAaTOH OCBOOOXIEHUS OT PabOThI,
yYKa3aHHOU B 3asBJICHUU, PAaOOTHUKY MPEAJiaraloT BEIOpATh IPYTYIO AaTy.

3.3.16 Pe3ynpTaThl paccMOTpeHHs] 3asiBJEHUS 3aBEAYIOIIMWA JIMIO, €ro
3aMeHsromee, OPOPMIISIOT B BHJIC PE30TIOIMN Ha 3asIBJICHHUH.

3.3.17 PabGorHuk 00s3aH MpEACTaBUTh PAOOTOAATENIO CIPABKY U3 METUIIMHCKON
OpraHu3alliy, MOATBEPKIAIOINIYI0 MPOXOXKJECHUE TUCTAHCEPHU3allud B JIeHb (JIHH)
OCBOOOXKIICHHsI OT pabOTBhI HE TO37HEE Tpex pabouymx THEH CO JTHS MPOXOXKICHUS
nucnancepusanui. Eciu paOOTHUK HE MPEACTaBUT CIPaBKY B YKa3aHHBIH CPOK,
paboToaaTelb BIpaBe MPHUBJICYb PA0OTHUKA K JUCIUIUIMHAPHON OTBETCTBEHHOCTH B
MOPSIJIKE, MPEYCMOTPEHHOM B pazzeine 7 HacTosmux [IpaBut.

4. OCHOBHBIE OBA3AHHOCTH U TIPABA PABOTOAATEJISA

4.1. PaGoronarens 00s13aH:
4.1.1. CoOntonaTh 3aKOHBl U MHBIE HOPMAaTHBHBIE MPABOBBIE AKTHI, JIOKAJbHBIE
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aKThl, yciaoBHs KOIEKTUBHOTO JOTOBOPA, COTJIANICHUA U TPYIOBBIX IOTOBOPOB;
4.1.2. [IlpenoctaBidaTh COTPYJHUKaM pabOTy, YCTAHOBJICHHYIO TPYJAOBBIM
JIOTOBOPOM;

4.1.3. ObGecrieurnBaTh 0O€30IMACHOCTh TPyJa W CO3/laBaTh YCJIOBHS, OTBEYAIOIIHE
TpeOOBaHUSAM OXpaHbl W TUTHEHBI TpyAa, NMPUHUMATh HEOOXOAMMBIE MEpPHI IO
npoduIaKTUKEe TpaBMaTu3Ma, NPOGECCHOHATBHBIX M APYrux 3aboseBaHMid
paboTHHKOB OpraHu3anuu 1 1eTei;

4.1.4. OcymecTBasaTh 00s3aTeNIbHOE COLIMATBHOE CTpaxoBaHHWE pPaOOTHUKOB B
MOPSIJIKE, YCTAHOBJICHHOM (peiepaibHBIMH 3aKOHAMU;

4.1.5. OGecneunBaTh CTPOTOE COOIIOJICHUE TPYI0BOM TUCIIUIUINHBI,

4.1.6. CrnocoOCTBOBAaTh TMOBBIIICHUIO Pa0OTHUKAMHU CBOCH  KBalIH(HUKAIUH,
COBEPIIICHCTBOBAHUIO MPO(ECCHOHATBHBIX HABBIKOB,;

4.1.7. ObecnieyuTh paAIIMOHAIIBHOE MCIOIB30BAHUE OIOJPKETHBIX U BHEOIOKETHBIX
ACCUTHOBAHMM, a TakXKe CpEeJCTB, MOCTYMAIOIMUX U3 JPYTrUX HCTOYHUKOB
(dbuHaHCHPOBaHUS;

4.1.8. Pacniopsi>KaThCsi UMEIOLIMMCS UMYILECTBOM M CPEICTBAMHU B COOTBETCTBUU C
YTBEPKJIEHHBIMU CMETaMU PAcXO0B;

- OTCTpaHsATh OT PabOTHI U (WJIM) HE NOMYCKaTh K HEH JIUIIO:

* TlosBuBIIEECS HA pabOTE B COCTOSTHUU AJIKOTOJIBHOTO, HAPKOTUIECKOTO MITU
TOKCHUYECKOTO OTbSTHCHHST,

* Henpomeamux YCTaHOBJICHHOM TOPSAKE 0053aTeIbHBIA  MEIUIIUHCKUIN
OCMOT;

- OCYUIECTBJIATb KOHTPOJb 3@ KayeCTBOM BOCHHUTATEIbHO-00pa30BaTEIbHOIO
npolecca, peainsanueir 00pa3zoBaTeNIbHBIX IPOrpaMM;

- CBOEBPEMEHHO paccMaTpuBaTh MPEAJOKeHUs pabOTHUKOB, HAMpaBICHHE Ha
yiydiieHue pabotel  OpraHusanuu, TOAACPXKUBATH H  MOOLIPSTH JTYUIIAX
PabOTHUKOB.

- CBOEBpEMEHHO TMpPEJOCTABIATh OTIyCka paboTHukam OpraHuzanud B
COOTBETCTBHUH C YTBEPKACHHBIM Ha ToJl TpaduKOM;

- CnocoOcTBOBaTh CO3JAAHMIO B TPYJOBOM KOJUJIEKTHUBE JEJIOBOM TBOpPYECKON
O0OCTaHOBKHM, BCEMEPHO MOJJCPKUBATh M pPa3BUBATh WHUIIMATHBY, AKTUBHOCTH
pabOTHUKOB,

- Hectu monmHyH OTBETCTBEHHOCTh 3a JKU3Hb WU 37I0OPOBBE JIETEH BO BpeMs
npebbiBanus ux B Opranmsanuu. O00 Bcex ciydasx TpaBMartu3Ma cooOIaTh B
COOTBETCTBYIOIIME OpraHbl YTpaBjieHHs O0Opa3oBaHHEM B YCTAaHOBJIEHHOM
HOpSIKE;

- 3HaKOMHUTh PAOOTHUKOB TOJ TMOANKHCH C TPUHUMAECMBIMH JIOKAIHHBIMU
HOPMAaTHUBHBIMH aKTaMH, HEMOCPEJACTBEHHO CBS3aHHBIMH C HX TPYIOBOU
JeSITEIbHOCTHIO;
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- OCYILECTBIISATH MOAOOP U PACCTAaHOBKY KaJpOB;

- ycraHaBiuBaTh B cooTBeTcTBUU ¢ TK P®, IlpaBuiiamu BHYTpEHHETO TPYAOBOIO
pacrniopsiika, Tapu(pHO—KBaTU(UKAIIMOHHBIMUA XapaKTEPUCTUKAMH JOJIKHOCTHBIE
00s13aHHOCTH PaOOTHUKOB, ercTByOmMUMHY [IpodeccuonanbHBIMU CTaHIAPTaAMU;

- KOOpAMHHUPOBATH paboTy Bcex HampasieHuit Opranuzanuu. OOecrneynBaTh
BBITIOJTHEHUE TPUKA30B, PACHOPSIKEHUN, MHCTPYKTUBHBIX MHUCEM BBIIIECTOSAIINX
OpraHu3alyi 1o BOIPOCaM OXPaHbl TPy1a U 0€30MaCHOCTH KU3HEAEATENbHOCTH,

NPEANUCAHUN OPraHoB TOCYAApPCTBEHHOTO HAJ30pa, TEXHUYECKOM HWHCHEKIIHH
Tpyna,

4.1.9. CBOEBPEMEHHO M B IIOJIHOM pa3Mepe BBILJIAUYMBATH HPUUUTAIOIIYIOCS
paboTHUKAM 3apabOTHYIO IJIATy JBaXIbl B MeCALl — 8 U 23 Yncia Kaxa0ro Mecsma
B cooTrBercTBUM ¢ TpynoBeiM Komexcom Poccuiickon ®enepanuu, TPyIOBBIMH
JIOTOBOpaMH U HactosimuMu [IpaBunamu.

4.2. PaboTomaTens UMEET MPaBo:

- 3aKJII04aTh, U3MEHATh M PACTOPrarb TPYIOBBIE JOTOBOPHI ¢ PabOTHUKAMH B
HOPSZIKE U Ha YCIIOBUSX, KOTOPbIE YCTAHOBJIEHBI (peIepabHBIMU 3aKOHAMU;

- BECTH KOJIJIEKTHUBHBIE [IEPErOBOPHI U 3aKIH0YATh KOJUIEKTUBHBIE IOTOBOPA;

- MOOMIPSATH PAOOTHUKOB 3a J0OPOCOBECTHBIN 2(P(HEKTUBHBIN TPYI;

- TpeOoBaThb OT pPAaOOTHUKOB MCIOJHEHUS HUMH TPYAOBBIX OOSI3aHHOCTEN U
OepeKHOTro OTHOLIEHUS K UMylIecTBY OpraHu3aiu U UMYLIECTBY COTPYIHHUKOB,
COOJIIO/IEHUS HACTOSIIUX MTPaBUJI BHYTPEHHETO TPYAOBOI'O PACIIOPSIIKA;

- TIOCTOSIHHO KOHTPOJHMPOBaTh 3HAHME M COONIOICHHE pabOOTHUKAMU BCeX
TpeOOBAaHUM W WMHCTPYKIUH MO TEXHUKE OE30MaCHOCTH, CAHUTAPUU M TUTHEHE,
IIPOTUBONIOKAPHOU OXPAaHBbI;

- IPUBJIEKATh PAOOTHUKOB K JTUCUUIITIMHAPHOW U MaTepUaIbHOU OTBETCTBEHHOCTH
B MOPSIZIKE, YCTAHOBJIEHHOM (peZiepalibHbIMU 3aKOHAMH;

- IPUHUMATH JIOKAJIbHbIE HOPMATUBHBIE AKTHI.

5.PABOYEE BPEMS U EI'O UCITIOJIB3OBAHUE. BPEMS OT/ABIXA

5.1. B Opranmzanum ycTaHaBIMBaeTCs 5S-JIHEBHas padouas HeEIeas C JIBYMS
BBIXOJIHBIMM JTHSIMU: Cy000Ta 1 BocKpeceHbe. Opranuzanus padoraet ¢ 7.00 no

19.00. ITpoaomkuTeNnbHOCTh paboyero AHS COTPYyAHUKOB Opranu3aiuu onpeaesieTcs

rpaduxom padoT.

5.2. I'paduku paboTHI:

- YTBepk1atoTcs pyKOBOAMUTENIEM, 110 coryiacoBanuio ¢ [Ipodxomom;

- [IpenycmarpuBaroT Bpemsi Hadajaa ¥ OKOHYaHUsS pabOThI, MEPEPHIB I OTAbIXA U
MTUTaHWS,;

- OOBABIAIOTCS paOOTHUKY O] TIOJIITUCH.

12



5.3.  IIpomomxkurenbHOCTh pabouero JHS Ha 1 cTaBKy ompenensercs B
COOTBETCTBHUHU C TapU(HO-KBAUTU(PUKAIMOHHBIMU XapaKTEPUCTUKAMMU:

- CrapiuieMy BoCcIUTaTEN0 — 364acoB B HEJEIIO;

- Bocniurareio —36 4acoB B HEAEIIIO;

- TIeJIarory-rncuxoyory —36 4acoB B HE/IEIIO;

- MY3bIKQJIBHOMY PYKOBOJUTENIO —24 Yaca B HEJIEIIO;

- HHCTPYKTOPY 1O (pusznueckoit KynpType —30 4acoB B HEJIEINIO;

- y4eOHO-BCIIOMOTraTeIbHOMY 1 00cTyKuBaroeMy nepconany —40 gyacoB B HEIEIIO;
- MEUIIMHCKUM paboTHHKaM —39 4acoB B HEJIEIIIO.

5.4. Jlns HexoTophix paboTHUKOB OpraHuzanuu (CTOPOXKEH, BOCIHUTATEICH,
MepaOOTHUKOB, CIIEIUAIUCTOB U T.1I.) BBOAUTCS cMeHHas pabota. [Ipu cmeHHOM
pabote Kaxgas rpyrmna paOOTHUKOB JIOJDKHA TPOU3BOJAUTH PabOTy B TEUEHHUE
YCTaHOBJIEHHOM TPOJOJDKUTEIIBHOCTH pPadodyero BPEMEHM B COOTBETCTBUU C
rpaUKOM CMEHHOCTH, YTBEP)KIECHHBIM PYKOBOJIUTEJIEM II0 COIJIACOBAHHUIO C
PO(PKOMOM.

5.5. Ilpu BBINOJHEHUH OTIENBHBIX BHUIOB pabOT, A€ MO YCIOBUSIM pPaOOTHI
(cTopokaM) HE MOXKET OBITh COOJIIOJIEHAa YCTAaHOBJIEHHAs JJIA JAHHOW KaTEeropuu
PabOTHUKOB €XXEHEJEeNbHAsl MPOJOJKUTEIBHOCTh pabouero BpEeMEHH, BBOJUTCS
CYMMHUPOBaHHBII ydeT pabodyero BpEMEHHM C TEM, YTOObI MPOJOJKUTEIBbHOCTH
paboyero BpeMEHH HE IpEeBbIIIajla HOPMAIbHOIO YHCla pabouMX 4YacoB 3a TOJ.
YcraHaBnuBaeTcs y4eTHBIM EPUO — TOA.

5.6. BeIxo/HbIE AHU CTOpPOXKaM TPEIOCTABISIOTCS B COOTBETCTBUU C rpaduKoM
CMEHHOCTH.

5.7. Bce pabotauky OpraHu3aiuu T0JDKHBI TPUXOAUTH Ha padoty 3a 10 MuHyT 10
Hayayia CMEHBI.

5.8. I'paduik OTIyCKOB COCTaBISAETCS HA KaXABIH KaJeHAapHBINA ToJ] HEe To3aHee 15
JeKadps TEKyIIeTro rojila M TOBOJIUTCS 0 CBEACHHUS BCEeX pabOTHHMKOB. OTmycka
o(hopMITAIOTCS TPUKA30M 3aBETYIOIIETO.

OTnenbHBIM KaTeropusiM paOOTHUKOB B ClIydasx, HPeTyCMOTPEHHBIX
TpynoBbIM KOJIEKCOM M HWHBIMH  (peiepaJbHBIMM  3aKOHAMH, €KETOJHBIN
OIJIAYMBAEMBIN OTIYCK MPEOCTaBISETCS MO MX JKEJIaHWIO B YIAOOHOE sl HUX
BpeMmsi:

- Pabotaukam 1018 ner;

- POJIUTEITIO, OTICKYHY, IPUEMHOMY POAMTEIIO, TOMEYUTENI0 peObeHKa-nHBammaa 10 1 81er,
- YCHIHOBUTEISIM peOEHKa B BO3PACTE JI0 TPEX MECSAIICB;

- JKEHUIMHAM JI0 U MOCIIE OTITyCKa M0 OEpEMEHHOCTH U pojaM, a TaKXKe MocIe

OTITyCKa 10 YXOdY 32 peOCHKOM;

- MY>KbSIM BO BPEMSI OTITyCKa JKEHBI 10 OEPEMEHHOCTH U POJIaM;

- paboTHHKaM, UMerIIUM 3-X U OoJiee neTeit 1018 set, exxeroaHbIi OMIauYuBaeMbIii
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OTITYCK MPEOCTABISIETCS TI0 WX JKEJIAHUIO B YAOOHOE /TSI HUX BPEMS 10 JOCTHIKEHUS
MJIAJIIEro U3 AeTeil Bo3pacrta 14 ner.

- KeHam BOEHHOCITY>KaIlKX.
5.9. Pabora B BBIXOJIHbBIE U Hepabouwe  Mpa3IHUYHBIE
nHU 3amnpenieHa. [IpuBnedyenne oTaenbHbIX paboTHUKOB Opranu3anuu (3aMm. 3aB.
no AXY u ap.) K pabote B  BBIXOJHBIC u npa3AHAYHbIC JTHU
JIOTyCKaeTcsi B  CAOy4yasX, NPEeIyCMOTPEHHBIX  3aKOHOAATEIBCTBOM, IO
NUCHbMEHHOMY MPHUKA3y 3aBeIyIOIIEro.

Hakanyne Hepabo4Mx Mpa3JHUYHBIX JTHEH MPOJOHKUTEIBHOCT pabouero JH
COKpAIIIaeTCsl Ha OJTUH Yac.

5.10. Anamunuctpanusi OpraHuzaliii OpraHu3yeT Yd4eT paldouero BpEMEHHU
PaOOTHUKOB.

B ciydae HesiBkH Ha paboTy (110 00JI€3HU WM APYTUM NpUYUHAM) paOOTHUK
00513aH CPOYHO M3BECTUTHh 00 3TOM, a TAKXKE IMPEIOCTaBUTh JIMCTOK BPEMEHHOMN
HETPYAOCIOCOOHOCTH B MEPBBII I€Hb BbIX0/a Ha padoTy.

5.11. B netHee Bpemsi menaroruyeckue pabOTHUKU, Y4EOHO-BCIIOMOTATEIbHBIA U
OOCITy’)KMBAIOIINI TEpPCOHAN TPHUBIEKAIOTCA K BBIIIOJHEHUIO XO3SHCTBEHHBIX
paboT, He TpeOymoIUX CHEHUATbHBIX 3HAaHUW (MENIKUM pPEeMOHT, paboTa Ha
TEPPUTOPUHU Jp.), B Tpelaeiax YCTAaHOBIEHHOTO WM paboyero BpEeMEHH C
COXpaHEHHEM YCTAaHOBJICHHOM 3apa0OTHOI MIIATHI.

5.12. Hekoropele Kateropuum paOOTHUKOB MOTYT NEPEBOJUTHCS HA yIAJCHHYIO
paboTy IO COIVIALIEHUI0 CTOPOH, @ B OKCTPEHHBIX CIIy4asiX — Ha OCHOBaHUH
npuka3za padoTomarensi MO OCHOBHOW JeATeNbHOCTH. K SKCTpeHHBIM CiTydasim
OTHOCSTCS:  KaracTpoda  TPUPOJHOTO  WJIM  TEXHOTEHHOTO  XapakrTepa,
MPOM3BOJCTBEHHAs] aBapus, HECYACTHBIM clydail Ha TPOM3BOACTBE, MOXKap,
HABOJIHEHUE, 3eMJIETPSICEHUE, MUIEMUS, SITU300THUS, UHbIE CITy4Yau, CTaBsILUe MO/
yrpo3y *KHU3Hb U 3J0POBbE PAOOTHUKOB.

5.13. BsaumopeiicTBue MeXay pabOTHHKaMHU W paboTomaresieM B TEpPUOJ
ylajeHHOW paboThl OCYHIECTBIETCA 1O TenedoHy, AMEKTPOHHOW TMoYTe, B
meccenmrepax— SKype u WhatsApp.

5.14. Pexxuim pabodero BpeMEHU U BPEMEHHU OT/AbIXa JUCTAHIIMOHHBIX pa0OTHHUKOB,
MOPSAZOK WX BBI30BA Ha CTAIMOHAPHOE MECTO paboThl, a Takke TMOPSIIAO0K
NPEIOCTaBIICHUSI  €©KErOJHOTO0  OIUIAYMBAEMOrO  OTIYCKa  OMpenesseTcs
KOJUIEKTUBHBIM  JIOTOBOPOM, TPYJIOBBIM JOTOBOPOM WJIU JIONOJHUTEIbHBIM
COIJIAllIEHUEM K TPYJIOBOMY JAOTOBOPY.

5.15. PaGotomarens MODKEH O00ECTIEUUTh JTUCTAHIIMOHHBIX PAOOTHUKOB
00OpyIOBaHUEM, MPOrpaMMaMHU, CPEACTBAMH 3alIUThl HHPOpPMAIMH U JPYTHMH
CpeICTBaMH, KOTOpPbIE HYXKHBI JIJIs1  BBITIOJHEHHUsT paboThl. PaOOTHUK B mpase ¢
CorJlacus WM BEJOMa 3aBEIYyIOIIETO IETCKUM CaJlOoM HCIIOJIb30BaTh CBOW WU
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apeHJI0BaHHbIE cpecTBa. B aToM cimydyae paboTogaTenb HOKEH KOMIIEHCUPOBATD
3aTpaThl Ha 000PYJOBAHKUE U BOZMECTUTH PACXOIbI HA DJIEKTPOIHEPTHIO.

5.16. Beimonnenune pabOTHUKAMU TPYIOBBIX (DYHKITUN JUCTAHIIMOHHO HE SBJISICTCS
OCHOBAHHEM JIJIsi CHUKEHUS UM 3apa0OTHOM TIJIaTHI.

6. HIOOIPEHMNS 3A YCIIEXHU B PABOTE

6.1. 3a oOpa310BOE BBHINMOIHEHUE TPYIOBBIX 00sI3aHHOCTEH, ycreXyu B OOYYEHHUH U
BOCIIUTAHUU JCTEH, MPOJOJDKUTEIBHYIO U Oe3yIlpeuHyro padoTy, HOBAaTOPCTBO B
Tpyae, 3QpeKkTuBHYI0 pabOTy M JApyrue IOCTHXKEHHS B paboOTe MPUMEHSIOTCS
CJIEYIOIIKE TTOOIIPEHUSI:

- OOBsBIIEHHE 01aroAapHOCTH;

- [IpemMupoBaHue U UHBIE CTUMYJIUPYIOIIUE BHITIIATHL;

- Harpaknenue 1ieHHbIM TTOJIapKOM;

- HarpaxxaeHnue no4eTHou rpaMoTOu;

- [IpeacraBnenue K 3BaHUIO JYYIIETO 10 NPOPECCHH.

6.2. IloompeHus TPUMEHSIIOTCS aATMUHUCTpAIlEl COBMECTHO WJIA  TIO
COTJIACOBAHUIO  COOTBETCTBYIOIIUM  MPO(COIO3HBIM  OPTaHOM,  TPYIOBBIM
KOJUIEKTUBOM, POJIUTEIHCKON 0OIIIECTBEHHOCTHIO.

6.3. IloompeHuss OOBABIAIOTCS TMpHUKa30oM pykoBoauTenss OpraHuzanud U
JIOBOJIATCS 10 CBEACHUS KOJUIEKTUBA, 3aMUCh O MOOIIPEHUH BHOCUTCS B TPYIOBYIO
KHIDKKY paOOTHHUKA.

6.4. 3a ocoOble TPyOBBIC 3aCIyTH Mepe]] 00IECTBOM U TOCYAAPCTBOM MOTYT OBIThH
MPEJICTaBICHBI K TOCYJapCTBEHHBIM Harpaiam.

7. OTBETCTBEHHOCTbD 3A HAPYIIEHUE TPYJOBOM JUCHUTLIUHBI

7.1. Hapymenue TpyAOBOW JUCUUIUIMHBI, T.€. HEUCIIOJHEHUE WM HEHaJJIexKallee
VCIIOJIHEHHE TI0 BUHE pA0OTHHUKA BO3JIOKEHHBIX Ha HETO TPYJIOBBIX 00s3aHHOCTEM,
VYcraBa Opranuzanuu, Hactosiuux [IpaBuil, HOMKHOCTHBIX MHCTPYKUHUM M HHBIX
JOKaJIbHBIX ~HOPMAaTHBHBIX aKTOB BJEUET 3a COOOM MNpPUMEHEHHE Mep
JUCIHUIUIMHAPHOTO WM OOLIECTBEHHOTO BO3JIEHUCTBUS, @ TAK)KE MPUMEHEHHE MHBIX
Mep, IPEAYCMOTPEHHBIX JEHCTBYIOIIUM 3aKOHOAATEIBCTBOM.

7.2. 3a coBeplIeHHE TUCIUIUIMHAPHOTO TMPOCTYIKA, T.€. HEHUCIIOIHEHHE WU
HEHa/JIe)Kallee HCIOIHEHHEe PaOOTHUKOM IO €r0 BHHE BO3JIOKEHHBIX Ha HETO
TPYAOBBIX 00si3aHHOCTEW, paboTOHaTeNlb MMEET MPaBO NPUMEHHUTH CIEIYIOIINe
B3BbICKaHUS:

- 3aMEYAHHUE;

- BBITOBOD;
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- YBOJIBHEHHUE TI0 COOTBETCTBYIOIUM OCHOBAaHUSM
7.3. Jlo TmpuMeHEHWs JUCHUIUIMHAPHOTO B3bICKaHHA paboTomaTeNnh OJKEH
3aTpeboBaTh OT pabOTHHKA OOBSICHEHUE B MUChMEHHOU (opme. B ciyuae oTkaza
pabOTHHKA JaTh yKa3aHHOE OOBSICHEHHE, COCTABIISIETCS COOTBETCTBYIOUIMU aKT.
Otka3 paboTHHKA JaTh OOBSICHEHUE HE SIBIISICTCS MPEMATCTBUEM AJIsi PUMEHEHUS
JIUCUUIUIMHAPHOTO B3bICKaHWA. J{MCIUIUIMHAPHOE B3BICKAHUE TIPEABSBISCTCS
Hermo3qHee | Mecsa co JTHS OOHAPYXKEHHS NPOCTYIKA, HE CUUTas BPEMCHH
0one3nun paOoTHHMKA, TNpeObIBaHHA €ro B OTIYCKEe, a TaKkkKe BPEMEHHU,
HEOOXOJMMOTO0 Ha YYETMHEHHUS MPEICTAaBUTEIBHOTO OpraHa paOOTHHKOB.
JIMCIMITITMHAPHOE B3BICKAHHE HEMOXKET OBITh MPUMEHEHO TO37Hee 6 MECSIICB CO
JHS COBEPIICHUS MPOCTYIIKA, a 10 pe3yabTaTaM PEBU3HH, IPOBEPKU (HHAHCOBO-
XO3HCTBEHHO! JEATEIFHOCTH WM ayTUTOPCKOM MPOBEPKU — HE MO3/HEE 2 JIET CO
IHS €r0 COBEpIIeHHs. B yka3aHHBIC CPOKM HE BKJIFOYAETCS BPEMs MPOHM3BOJCTBA
10 YTOJIOBHOMY JIENY.

7.4, 3a Kaxaplil TUCUUIUIMHAPHBIA MPOCTYHOK MOKET OBITh NPUMEHEHO TOJIBKO
OJIHO JUCLUMIUIMHApHOE B3bicKaHue. Ilpu HaNmoOXeHUM IUCHUILUIMHAPHOTO
B3BICKAaHUSl  JOJDKHBI ~ YYHMTBIBATBCS  TSDKECTh  COBEPLIEHHOIO  MPOCTYIIKA,
OOCTOSTENBCTBA, IPU KOTOPBIX OH COBEpIIEH, MpeaulecTByromas padora u
MOBEJIEHUE paOOTHHUKA.

7.5. Tlpuka3 o NpUMEHEHUH AUCUUIUIMHAPHOTO B3BICKAHMS C YKa3aHUEM MOTHBOB
€ro MPUMEHEHHUs TMpPEAbSIBISETCS PAOOTHUKY II0J] PACHHCKY B Te4YeHue 3-X
pabounx AHEW co AHSA ero u3gaHus. B ciydae oTkasa paOOTHHKA MOANMCATH
YKa3aHHBIW IPUKA3 COCTABIISIETCS COOTBETCTBYIOIINM AKT.

7.6. JlucuuriiHapHOe B3bICKAHHE MOXET OBITh 00KaloBaHO pPaOOTHUKOM B
roCyJlapCTBEHHOM MHCHEKIIMH TpyJda WIH OpraHax II0 PacCMOTPECHHIO
WHIMBHUIYaJIbHBIX TPYIOBBIX CIIOPOB.

7.7. Ecnu B Teyenue 1 rojma co MHA MPUMEHEHHS TUCHUTIMHAPHOTO B3BICKAHUS
pabOTHUK HE OyIeT MOABEPrHYT HOBOMY B3BICKAHHIO, TO OH CYHTACTCS HE
MMCIOIINM JUCITUTIMHAPHOTO B3bIcKaHusA. PaboTomarens 1o ucreuenus 1 roga co
THS TIPUMEHEHUS TUCIUIIMHAPHOTO B3BICKAHHWS HMMEET TPAaBO CHITh €ro C
paboTHHKa TI0 COOCTBEHHOW WHHUIIMATHBE, TMpPOChOe camMoro paboTHUKA,
X0JIaTalCTBY MPEJICTABUTEIILHOTO OpraHa paboTHUKOB OpraHu3aliuu.

7.8. Tlemarornueckue paboTHukn OpraHu3aiu, B 00513aHHOCTH KOTOPBIX BXOIUT
BBITIOJIHEHWE BOCTIHMTATENbHBIX (YHKIUNA MO OTHONIICHHIO K JETSM, MOTYT OBITh
YBOJICHBI 3a COBEPIIEHHWE aMOPAJIBHOTO TMPOCTYNKA, HECOBMECTUMOTO C
IPOJOJDKEHUEM JIaHHOW paboTel. K aMopaibHBIM MPOCTYIKaM MOTYT OBITh
OTHECCHBI:  PYKOINPHUKIIAJACTBO IO OTHONICHWIO K  JETAM, HapyIIcHUE
OOIIIECTBEHHOTO  MOpSAKA, Jpyrue HapymIeHUsS HOPM  MOpalH, SIBHO

HECOOTBETCTBYIOLIME COLUAIBHOMY cTarycy neparora. Ilemarorn Opranuzanuu
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MOTYT OBITH YBOJICHBI 3a IPUMCHCHHUC MCTOAOB BOCIHWTAaHUA, CBA3AHHBIX C
(I)I/IBI/I‘ICCKI/IM )41 (I/IJ'II/I) INCUXUYCCKHUM HACUJIUEM HaJ JIJUYHOCTBIO HCTCﬁ. YkazaHHbIC
YBOJIBHCHHUA HC OTHOCATCA K MCpaM JUCHUIITIMHAPHOT'O B3bICKAHUA.

7.9. YBoJbHEHHE B MOPSAKE AUCIUIUIMHAPHOTO B3BICKAHUA, & TaKXKE B CBSI3U C
aMOpaJIbHBIM MPOCTYIKOM UM NMPUMEHEHUEM Mep (GU3HUECKOr0 WM TICUXUYECKOTO
HACHJIUS TIPOU3BOMSITCS C YIETOM MHEHHS MPOGCOI03HOTO OpTaHa.

7.10. JIucuurinHapHbIe B3bICKAaHUS K pyKoBoauTEN0 OpraHu3aiuy MpUMEHSIOTCS
TE€M OpPraHOM, KOTOPBIA UMEET IPABO €r0 Ha3HAYaTh U YBOJIBHSATD.
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